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MMOJIMTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «Cpeanss mkosa Ne 15»
1. O01me mo10KeHus

1.1. Hacrosimast monutrka o0paboTku nmepcoHanbHbIX JaHHBIX MBOY «Cpennsis mkomna Ne 15»
(manee - [onutrka) onpeAenseT 1eau 00paboTKU MEPCOHANBHBIX JAHHBIX, KATETOPUHU U TIEpEeYEHb
o0pabaThiBaeéMbIX MEPCOHAIBHBIX JAaHHBIX, KAaTeTOPUH CYOBEKTOB, MEPCOHAIbHBIE JIaHHbBIE
KOTOpBIX 00pabaThIBatoTCs, CIIOCOOBI, CPOKH UX 0OpPAOOTKU M XpaHEHUs, MOPAIOK YHUUTOKEHUS
MEPCOHANBHBIX JTAHHBIX TPU JOCTHIKEHUH IieNiell uX 0O0pabOTKU WM MPU HACTYIUIEHHHM WHBIX
3akoHHBIX ocHOBaHUN B MBOVY «Cpennsis mkomna Ne 15» (manee - [lkona).

1.2. JlokanbHble HOpMAaTHBHbIE aKThl M MHBIE JOKYMEHTHI, perJlaMeHTHpYIolLIe 00paboTKy
nepcoHaIbHbIX AaHHBIX B LlIkose, pa3pabaThiBatoTcs ¢ yueToM nojoxeHuit [loautuku.

1.3. MetictBue IlonmuTuku pacrpocTpaHsieTcs Ha MEepCcOHaJIbHbIE AaHHble, KoTopble Ilkona
o0pabaTbIBaeT ¢ MCIOJIB30BaHUEM U 0€3 UCIIOIb30BaHUs CPEJICTB aBTOMATHU3ALIUH.

1.4. B [lonuTuke UCTIOMB3YIOTCS CIEAYIOIINE TTOHSTHS:

* TepCOHANbHBIC JAaHHBIE - Nt00as MHPOpPMAIUs, OTHOCAIIASACS MPSMO WM KOCBEHHO K
OTIpENICTICHHOMY WJIM OmpeaensieMoMy (HU3NIECKOMY JUIY (CYOBEKTY MepCOHATBHBIX
JTAHHBIX);

* TIEPCOHANBHBIE JaHHBIC, PA3PCIICHHBIE CYOBEKTOM TMEPCOHAIBHBIX JaHHBIX IS
pacmpocTpaHeHUs, - TMEePCOHANIbHBIC JaHHBIC, JOCTYNl HEOTPAHUYCHHOTO Kpyra JHIl K
KOTOPBIM TIPEIOCTaBICH CYOBEKTOM TMEPCOHAIBHBIX JAHHBIX MYyTEM Jadd COTJIacHs Ha
00paboTKy MepCOHANBHBIX TAHHBIX, PA3PEUICHHBIX CYyOHEKTOM MEPCOHATBHBIX JAHHBIX IS
pacrnpoCTpaHEeHUs B MOPSAJKE, MPeAyCMOTpeHHOM PenepanbHbIM 3akoHOM OT 27.07.2006
No 152-@3 (nanee - 3aKoH);

* omeparop IMepcoHANbHBIX JaHHBIX (omeparop) - Ilkoma - ropuanyeckoe JUIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JIpYTUMHU JIMIIAMH OpraHusyioniee u (Hiu)
OCYIIECTBJIsIIOIIEe 00pabOTKY MEePCOHANTBHBIX JTAHHBIX, OMPEACIISIoNee ean 00padoTKu
MEePCOHANBHBIX JAHHBIX, COCTaB MEPCOHAIBHBIX JAHHBIX, MOJUICKANIMX 00padoTKe,
NeicTBU (omepalum), CoBepIaeMble ¢ IEPCOHATLHBIMU JaHHBIMU;

* 00paboTKa MepCoHaNBHBIX JAHHBIX - ACHCTBUE (OMEpanus) WK COBOKYITHOCTh JACHCTBHIA
(omepanuii) ¢ TEPCOHAIBHBIMUA JAHHBIMU C HCIIOJIB30BaHWEM M 0€3 HCIOJb30BaHUs




CPEICTB aBTOMAaTH3allMu, BKJIIOYas CcOOp, 3amuch, CHUCTEMATH3AIMIO, HAKOIUICHHUE,
XpaHEeHHEe, yTOuHEeHHe (0OHOBJICHHE, N3MEHEHNE), N3BIICUCHUE, UCIIOJIb30BaHUE, TIepeady
(pactipocTpaHeHue, TpPENOCTaBIEHUE, JOCTyI), oOe3nuunuBaHue, OJOKUPOBaHUE,
yAaJIeHue, YHUYTOXKCHUE;

* aBTOMATU3MPOBaHHas 00pabOTKa MEPCOHAJBHBIX JAHHBIX - 00pabOTKa MEPCOHAIBHBIX
JAHHBIX C IIOMOILBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKH;

* pacupoCTpPaHEHHE IEPCOHAIBHBIX NaHHBIX - JCHCTBHS, HAIPABICHHBIE HA PACKPBITHE
IIEPCOHAJIBHBIX JTAHHBIX HEOIPEACICHHOMY KPYTY JIHLL;

* IMPEJOCTaBICHUE IMEPCOHAIBHBIX [aHHBIX - JACWCTBHs, HAINPABICHHBIE Ha PACKPBITHE
IIEPCOHAJIBHBIX JTAHHBIX ONPEACICHHOMY JIMIY WUJIH ONPEACICHHOMY KPYTY JIMLI;

* OJIOKMpPOBaHHE IIEPCOHANBHBIX JIaHHBIX - BPEMEHHOE IpeKpalieHue o0paboTKu
NEPCOHATBHBIX JAHHBIX (32 MCKIIIOYECHHEM CIIydaeB, eciau oOpaboTka HeoOXoauma JUIs
YTOYHEHUS IEPCOHAIIBHBIX JITAaHHbIX);

* YHHMYTOXXCHHUE IEPCOHAIBHBIX JAHHBIX - ICHCTBUSA, B PE3YJIBTATE KOTOPBIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTh COJEpXKAHUE MEPCOHAIBHBIX JAHHBIX B MH(POPMALUOHHOM
CUCTEME IEpPCOHANBHBIX JaHHBIX U (WIM) B pE3yJbTaTe KOTOPBIX YHHUUYTOXKAIOTCS
MaTEpHaIbHbIE HOCUTEIH IIEPCOHAIIBHBIX IaHHBIX;

* 00€3TMYMBaHUE TIEPCOHANBHBIX JAHHBIX - JICHCTBUS, B PE3YyJIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM 0€3 HCIONb30BaHHUS JONOJHHUTEIBHOM WH(POPMALUK  ONpPEICITUTh
NPUHAJICKHOCTh EPCOHANBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY IEpPCOHAIbHBIX
JTAHHBIX;

* uH(pOpPMAIMOHHAsT CUCTEMa IE€PCOHAIBHBIX JaHHBIX - COBOKYIHOCTb COJEpXalluxcs B
0a3ax JaHHBIX [EPCOHATBHBIX JAHHBIX M O00ECHEeUMBAIOMIMX HX 00pabOTKy
MH(GOPMALMOHHBIX TEXHOJIOIUH U TEXHUYECKUX CPEJICTB;

* TpaHCTpaHWYHas Iepeayda MepCOHAIbHBIX TaHHBIX - IIEpeiada IePCOHAIBHBIX JaHHBIX Ha
TEPPUTOPUIO MHOCTPAHHOIO TOCYAAPCTBA OPraHy BJIACTM HMHOCTPAHHOIO TOCYAApCTBa,
MHOCTPAaHHOMY (PM3UYECKOMY JIUIY UJIM HHOCTPAaHHOMY IOPUANYECKOMY JIUILY.

1.5. llIxona kak onepaTop NepCOHATbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOH(UIEHIINAIBHOCTh IEPCOHATBHBIX JaHHBIX, @ UMEHHO HE PaclpOCTPaHATh
NepCOHAJbHBIE JAaHHbIE W HE IepelaBaTb HUX TPEThUM JMLaM 0e3 corjacus cyObekTa
MEPCOHANBHBIX JIaHHBIX WJIM €ro 3aKOHHOI'O IPEACTAaBUTENs, €CIM HMHOE HE MpPelyCMOTPEHO
3aKOHOAATEIBCTBOM.

1.5.2. Obecnieunth CyOBEKTaM TEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM IIPEICTABUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C JJOKYMEHTaMH U MaTepuajlaMy, COJIEPKaLUMHU UX NIEPCOHAIbHbBIE
JAHHBIE, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bsicHATE CyOBEKTaM TEPCOHATBHBIX JAaHHBIX, HMX 3aKOHHBIM TIPEJICTABUTEISIM
FOPUINYECKHE TTOCIIEACTBUSA OTKA3a MPEJOCTABUTH EPCOHATIBHBIE TAHHBIE.

1.5.4. brnokupoBaTh WM YHAIATh HEMpPaBOMEPHO 0OpabaThiBaeMble, HETOUHBIE MEPCOHAIbHbBIE
JaHHbIe 1100 00ecreynTh X OJIOKUPOBAHHE WIIN YAAJICHHE.

1.5.5. Ilpekparuts 00paOOTKYy M YHMYTOXHMTb WMJIM OOE3IUYUTH MEPCOHAIBHBIC JaHHbIE OO
obOecreunTh TpeKpamieHue oO0pabOTKM W YHHUYTOXKEHHWE WM O0E3TUYMBAHUE TEPCOHATBHBIX
TAHHBIX TPU TOCTUKECHUU 1IeTTH UX 00pabOTKH.

1.5.6. Ilpekpatute 00pabOTKy TMEpPCOHAIBHBIX JAaHHBIX WKW OOECIEUNUTh MpeKpalleHrue
O6pa6OTKI/I MEPCOHAJTIbHBIX JAHHBIX B CJIy4ac OT3bIBAa CyGBeKTOM NCPCOHAIbHBIX JaHHBIX COIJIACUA
Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOPOTO, BBIFOJONPHOOpETAaTEIeM WM TOPYYHUTEIEM 110 KOTOPOMY SIBJISIETCSI CYOBEKT
MEPCOHATBHBIX TAaHHBIX, WM HHBIM coryiameHueM Mexay LIkonoi u cyObeKToM mepcoHaIbHBIX
JaHHBIX.



1.5.7. TlpuaumMaTh Mepbl, HEOOXOIWMBIE M JOCTATOYHBIC [Isi OOECIICUYCHHS BBITOIHEHUS
00s13aHHOCTEH, TPEYCMOTPEHHBIX 3aKOHOM M IPUHATHIMHU B COOTBETCTBUU C HUIM HOPMATHUBHBIMU
MIPaBOBBIMU aKTAMH.

1.6. lIkona Brpage:

1.6.1. CamocToATeNbHO ONPEEIIATh COCTAB U NEPEUeHb Mep, HEOOXOJUMBIX U JJOCTATOUHBIX JJIS
oOecriedeHrsl BBIMIOJHEHHSI OOS3aHHOCTEH, MPEIYCMOTPEHHBIX 3aKOHOM M MpPUHATHIMH B
COOTBETCTBUM C HUM HOPMAaTUBHBIMU IIPABOBBIMH aKTaMM, €CIM HHOE HE IPEAYCMOTPEHO
3aKOHOJATEIbCTBOM O IIEPCOHAIBHBIX JaHHBIX.

1.6.2. Ucnoas30BaTh IEPCOHATIBHBIC TaHHBIC CYG’BGKTOB IEPCOHATTBHBIX JaHHBIX 0e3 uX corjacus
B CliydasaX, Ip€AyCMOTPECHHBIX 3aKOHOAATCIIbCTBOM.

1.6.3. IlpenocTaBnsTh NEPCOHATBHBIC JAHHBIE CYOBEKTOB MEPCOHAIBHBIX ITaHHBIX TPETHUM
JIMLAM B CIIy4dasx, IPELyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Tlopyuntp 00pa®OTKy NEPCOHANBHBIX ITAHHBIX APYrOMYy JHUIy C COrJlacus cyOBeKTa
[IEPCOHABHBIX JAHHBIX, €CJIM MHOE HE MPEeIyCMOTPEHO (eepabHbIM 3aKOHOM, Ha OCHOBaHHUU
3aKJIFOYaeMOro € 3TUM JIMIIOM Jorosopa. JIumo, ocymiectisioniee 00paboTKy MEepCOHATBHBIX
HaHHbIX 1o nopydeHuto Illkonel, 00sd3aHO coOmronaTh NPUHLUIBI W IpaBuia 00pabOTKH
MIEPCOHANBHBIX JIAHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COOJOJaTh KOH(UICHIHAIBHOCTD
NEPCOHAJBHBIX JAHHBIX, NPUHUMATh HEOOXOJUMbIE MEpbl, HAIIpaBJICHHbIC Ha oOecreyeHue
BBINOJIHEHUS 00s13aHHOCTEH, ITPEelyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPHICHHOJICTHUC YUalllUECA, POAUTCIIM HECOBCPHICHHOJICTHUX YYalIUXCA,
HWHBIC CY6’LCKTLI MEPCOHAIBHBIX TaHHBIX (I[anee - CY6L6KTBI NEPpCOHAIBHBIX ,[[aHHBIX) 00sI3aHBI:

1.71. B cryvdasax, NpeayCMOTPCHHBIX 3dKOHOAATCIILCTBOM, IPCAOCTABIIATH [Ixone AOCTOBECPHBIC
MEPCOHAIILHBIC JTaHHBIC.

1.7.2. Tlpn n3MeHEeHUH MEPCOHATBHBIX JaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOYHOCTEH B HUX
He3aMeINTEILHO coo0maTs 00 atoM IlIkorte.

1.8. CyOBexTsl NepCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. Ilonyuate uHpOpMAaIHIO, KacaroIytocss 00pabOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, KpOME
ClIyyaeB, KOT'Jla TAKOM JIOCTYIl OTpaHnYeH (eaepalbHbIMU 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIKOdBI yTOUYHUTH NEPCOHANbHbIE JaHHBIE, OJOKUPOBATH UX WU
YHHYTOXXHTD, €CITM TIEPCOHATBHBIC aHHBIC SBISIFOTCS HEMOJIHBIMHU, YCTAPEBIINMHU, HETOUHBIMH,

HCE3aKOHHO IMOJIYYCHHBIMU UJIU HE SABJIAIOTCA H@O6XO)II/IMI)IMI/I JJIA 3asIBIICHHOM JA(SARN 1 06pa6OTKI/I.

1.8.3. JlonoiHHUTE MepcoHATBHBIE JaHHBIE OICHOYHOTO XapakTepa 3asBICHHEM, BBIPAKAOIIAM
COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBate neiictBus win Oe3neiictBue LLIKombl B yIIOTHOMOYEHHOM OpraHe Mo 3alluTe
NpaB CyObEKTOB MEPCOHANBHBIX JaHHBIX WIH B CyJJeOHOM MOPSAKE.

2. TlpaBoBble OCHOBaHMS 00PAOOTKH NMEPCOHATbHBIX JTAHHBIX



2.1. TlpaBOBBIMH OCHOBAHHUSIMHU 00paOOTKU NEPCOHANBHBIX AaHHBIX B lIKkomne sBistoTcs YcTaB u
HOpPMAaTHUBHBIE NTPAaBOBBIE AKThI, ISl UCIIOJIHEHUS KOTOPBIX U B COOTBETCTBUHU ¢ KOTOpbIMU I1Ik0mna
OCYILIECTBISIET 00pabOTKy NEpCOHANBHBIX JAHHBIX, B TOM YHCJIE:

*  TpynoBoW KOAEKC, MHbIE HOPMATUBHBIEC MIPABOBBIE AKTHI, COAEPKAIIUE HOPMBI TPYAOBOTO

MpaBa;

e  Bro/uKeTHBIN KOJIEKC,

* HaoroBslii KOJeKC;
* I'paxxmaHckuil KOJEKc;
*  CeMelHBIN KOJICKC;
» @enepanbubiii 3akoH oT 29.12.2012 Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoii

denepanun» U TPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE TIPABOBBIC AKThI;

*  COLMaJbHOE, IECHCUOHHOE U CTPax0OBOE 3aKOHOAATENIbCTBO Poccuiickon denepannu;

* 3aKOHOJATENIIbCTBO B cdepe Oe30macHOCTH, B TOM YHCIE AaHTUTEPPOPUCTUUYECKOMN
3alIUIICHHOCTH.

2.2. TlpaBoBBIMH OCHOBaHHUSMH O0OpaOOTKH MEpcOHANbHBIX NaHHBIX B lllkone Takxke sSBISIOTCS
JOTOBOPBI C (DM3MYCCKUMH JIMIIAMHU, 3asABICHHS (COTJIACHS, JOBEPCHHOCTH) Y4YaIUXCS U
ponuTenel (3aKOHHBIX MPEACTABUTENEH) HECOBEPIICHHOJIETHUX YYalluXcs, CoIyiacus Ha
00paboTKy MepCOHATBHBIX JTAHHBIX.

3. Ilesn 00padoTKM MEPCOHATBHBIX JAHHBIX, HX KATETOPUH U MepPeYeHb, KATEerOpuu
cy0beKTOB, IEPCOHAJIbHBbIE JaHHbIE KOTOPBIX 00pa0daThIBAaIOTCH, CIIOCO0ObI, CPOKH MX
00padoTKHU U XpaHEHHUSs1, MOPSIAOK YHHUYTOKEHHUS MePCOHATbHBIX JaHHBIX

1. Llenb 00paboTKH: opraHu3aiys o0pa3oBaTeIbHON IEATEITHPHOCTH 110 00pa30BaTeIbLHBIM
IporpaMMaM HayaJlbHOTO OOIIETr0, OCHOBHOTO OOIIEro U CpeaHero o0Iero oopa3oBaHus,
JIOTIOJTHUTEIBHBIM 00111€00pa30BaTeIbHBIM IIPOrpaMMaM

Kateropuu IlepconajibHbIe TaHHBIE ChnenuajbHbIe JaHHBIE
[Iepeuenn - (ammnus, ©Ms1, OTYECTBO; CBeneHUS O COCTOSHUH
JaHHBIX - HOJ, 3I0POBbs

- TPaXKJIaHCTBO;

- JIaTa ¥ MECTO POXKJICHHS,;
- n3obpaxenue (pororpadusi, BUIEO);

- IACTIOPTHBIC JaHHBIC;

- aIpeC PETUCTPAIMH [T0 MECTY JKUTEIILCTRA,

- azipec (PaKTUYECKOTO MPOKUBAHMS,

- KOHTaKTHBIC JaHHBIC,

- UH/IMBU/yaJIbHBIH HOMEP

HaJIOTOIUIATEbINKA;

- CTPaxoBOW HOMEP UHMBHYaTbHOTO

mutieBoro cueta (CHUJIC);

- cBelleHUsI 00 yCIeBaeMOCTH OOYYarolIerocs H
JIpyrue CBEACHHs, O0Opas3yrolmecs B IMpolecce
peanu3anyu 00pa30BaTeIbHOM MPOTPaMMBI,
HNHBIC HepCOHaJ'II)HBIe JaHHBIC, Hpe}IOCTaBHﬂeMIﬂe
(GU3NYECKUMHU  JIMIIAMH, HEOOXOJUMBIC IS
3aKJIFOYCHUST W WUCIOJHCHHS  JIOTOBOPOB,
UCTIOJIHEHUSI HOPM 3aKOHOJATeNbCcTBA B cdepe
o0Opa3oBaHUsI.




Kareropun

CyOBEKTOB
OOyuarommecsi, UX POJUTETH (3aKOHHBIE TIPEICTABUTEIIHN )
Croco0bI ABTOMaTH3UpOBaHHasA 00paboTKa 1 0e3 cpeicTB aBTOMATU3aI1H, B TOM YHUCIIE:
00paboTKHn . .
* TMOJy4YeHHE IEepPCOHATBHBIX NaHHBIX B YCTHOH U MUCBMEHHOW Qopme
HETOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
* BHECEHMsS] IMEPCOHANbHBIX JaHHBIX B  OKYpHJIbl, peecTppl U
MH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IKOIIBI.
B Teuenue cpoka peanuzanuu 00pa3zoBaTebHOMN MPOrpaMMbl
Cpoku B teuenune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU J€J1 B 3aBUCUMOCTH OT THIIA
00paboTKH JIOKYMEHTA, B KOTOPOM COJIEpKATCSl IEPCOHATIbHBIE TAHHbBIE

Cpoku XpaHEeHHUsI

[Topsinox
YHAYTOXKEHHUS
TAHHBIX

B cooTtBercTBHU C HOprI[KOM YHUUTOXCHUSA U 00e3THYMBaHUS MEpCOHAJIbHBIX
JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCUTEIIA NEPCOHATIbHBIX TaHHBIX.

2. Ilesib 00pa00OTKH: BHINOJIHEHUsS] QYHKIMA M TOJTHOMOYHIT padoToAaTe/isi B TPYAOBBIX
OTHOLIECHHUSAX, B TOM 4HcJIe 00s13aHHOCTEH 0 OXpaHe TpyAa

— aJpec PerucTpaIyy Mo MecTy
JKUTEIbCTBA;

- anapec GaKTHIECKOTO MPOKUBAHMUS;

- KOHTaKTHBIC JIAaHHBIC;

- WHIUBUAYAITBHBIH HOMEP
HaJIOTOTLIATEIIbIINKA,

— CTPaxOBOW HOMEP WHIMBHIYATLHOTO
muneBoro cueta (CHUJIC);

- cBeaeHus 00 00pa3oBaHUH,

KBAJTM(HUKAIMY, TPOPEecCHOHANTbHON  MOATOTOBKE

KBaTH(UKAITIH;

Kareropun | IlepconanbHble JaHHBIE CneunanbHbie buomerpuueckue
TaHHBIX
TepCOHAJIbHBIC MePCOHAIIbHBIC
JAaHHBIC JaHHBIC

[lepeuenn - ¢amuusi, uMs, OTYECTBO; Ceenenus o N3o0paxenue Ha
TaHHBIX - 1o, COCTOSIHUH ¢dorto u

- TpaXXIaHCTBO; 3I0POBBS BUJICO3AIHCH,

- J1aTa U MECTO POXKACHUS; MOJIYYEHHBIX C

- wu3ob0paxenue (dpotorpadus); Kamep

- TMAacMOpTHHIC JaHHBIE; HaO0IeHUS

n ITOBBIIICHUH

- CEMEMHOE MOJIOKEHUE, HATMYKE JIETEN, POJACTBEHHBIE CBS3H;
- CBEIICHHS O TPYAOBOH AEATEIBHOCTH, B TOM YHCJIE€ HAJIUMYHUE MOOIIPEHHUIA,

HarpaxJIeHuu U (WIKM) JTUCUUILTUHAPHBIX B3bICKAHUN;
- IaHHBIE O pEerucTpanuu Opaka;
- CBCICHHA O BOMHCKOM YYCTC;




HaJu4ue HarpaxACHU U (MIJIK) TUCIUTUIMHAPHBIX B3bICKAHUM;
JaHHBIE O PETUCTpALNU Opaka;
CBEJICHUS O BOMHCKOM y4ETE;
CBCACHHS 00 MHBAJIMIHOCTH,
CBeJIeHUs 00 yJep)KaHUH AIUMEHTOB;
CBECHHUS O JIOXOJIE C MPEABIIYIIEr0 MeCTa paboThI;
WHBIE TEPCOHAIBHBIC JaHHBIC, MPEIOCTABISIEMbIE PAOOTHUKAMU

COOTBCTCTBHHU C TpC6OBaHI/I$IMI/I TPYAOBOI'0 3aKOHOAATCIILCTBA

B

Kareropun PaGotHuku, kaHIuAATH HA PaboTy (COUCKATEIH)
CyOBEKTOB
CrniocoOsl ABToMaru3upoBaHHast 00paboTka u 6€3 CpeCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
o0paboTku
* TIOJyYeHHE TEePCOHANBHBIX TaHHBIX B YCTHON M NMHCbMEHHOH (opme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JIaHHBIX;
* BHECEHHUS TMEPCOHAJBHBIX JaHHBIX B OJKypHaIbl, pEECTpbl H
nH(OPMALIMOHHBIE CUCTEMBI M TOKYMEHTHI LLIKobI
Cpoxu B Teuyenue cpoka neicTBus Tpya0BOIro norosopa. st KaHAUMAATOB - B TCUCHHUE
0BpaboTKy CpOKa, HEOOXOAMMOIro i PAcCMOTPEHHUs KaHIUAATYPbl M 3aKIIOYCHUS
TPYJOBOIO JJOrOBOpa
Cpoku B teueHue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYpOil JeNl B 3aBUCUMOCTU OT
XpaHEHHS THUIIA TOKYMEHTA, B KOTOPOM COJIEpPKATCs IEPCOHAIIbHBIE IaHHbIE, B TOM UUCIIE B
cocTaBe JIMYHBIX Ael - 50 et
[Tops ok B cootBerctBunm ¢ IlopsinikoM yHUYTOKEHUS U 00€3THMUUBAHUS TIEPCOHAIBHBIX Y
YHUUYTOKEHUS | JaHHBIX [1IKONBI B 3aBUCUMOCTH OT TUTIA HOCUTEINS MEPCOHATBHBIX TAHHBIX
JTAHHBIX

3. Leab 00padoTKky: peaan3anus rpa;kAaHCKO-NPaBOBbIX J0I0BOPOB, CTOPOHOI,
BBITO/IONIPHOOpeTaTeIeM MU MoJIyyaTejieM KoTopbIX sBiasercs Hkoaa

Kareropun [TepcoHanbHbIe JaHHbIE
TTAHHBIX
[lepeuenp *  (hamwus, UMs, OTYECTBO;
TTAHHBIX *  [ACMOpPTHBIC JAHHBIE;

* ajapec peructpanuu u (W) GaKTUIECKOTO MPOKUBAHHS;

*  KOHTAKTHbIE JJaHHBIE;

*  WHAWBHIYAIbHBIH HOMEP HAIOTOIUIATEINBIINKA;

* HOMEp PacyeTHOIo CYeTa;

* HOMep 0aHKOBCKOM KapThl;

* UHBIE [IEPCOHAJbHBIE JaHHBIC, MpPEJOCTaBIsAeMble (DU3MUECKUMHU

JIMIIaMH, HeOOXOMMBIE TSl 3aKITFOYCHUS H UCTIOJTHEHUS JIOTOBOPOB
Kateropun KontpareHTsl, mapTHepbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
ABTOoMaTu3upoBaHHast 00paboTKa 1 0e3 CpeJCTB aBTOMATH3AIMH, B TOM YHUCIIE:

CriocoOsr
o0paboTku

* IOJIy4€HHE TEPCOHAIBHBIX JAaHHBIX B YCTHOM M NHCBMEHHOH Qopme

HEMMOCPEACTBCHHO OT CY6'beKTOB INEPCOHATIBHBIX TaHHBIX;




Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl HCTIONIHEHHUS 3aKJIFOUEHHOT0 I0TOBOpa
00paboTKu

Cpoku B TeueHue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpPOH 1€l B 3aBUCHUMOCTH OT
XPaHCHUA TUITIa JOKYMCHTA, B KOTOPOM COACPIKATCA NICPCOHAJIbHBIC NAHHBIC
[Tops ok B cootBerctBuu ¢ [TopsiakoM yHHUUTOXKEHUS U 00€3IMUUBAHUS IEPCOHAIBHBIX Y

YHUYTOXCHUA | JAHHBIX IIIx0BI B 3aBUCUMOCTH OT THITA HOCHUTEIIS NEPCOHAJIBHBIX TAHHBIX
JaHHBIX

4. Ilesqb 00paGoTku: o0ecneyeHne 0€30MACHOCTH

Kareropun [TepcoHanbHbIC TaHHBIC

JTaHHBIX

[Tepeuenn *  (amwus, uMs, OTYECTBO;
JAHHBIX *  TIACMOPTHHIC JAHHBIC,

* azapec peructpauuu u (Win) GaKTUYECKOTro MPOKUBAHUS;
® KOHTAKTHBIC JaHHBIC

Tloceturenu 1Ikonb!

Kareropun
CyOBEKTOB
ABTOMaTH3UpOBaHHasl 00paboTKa 1 0e3 CpeCTB aBTOMATH3aLMH, B TOM UHUCIIE:
CrnocoOsr
obpaboTku * IOJyYeHHE MEPCOHAIbHBIX JAHHBIX B YCTHOH M MHCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
* BHECEHMsS IIEPCOHANBHBIX JIAaHHBIX B JKypHallbl, peecTppl H
MH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKoIbI
Cpoknu B Tedyenue nepuoga HaxoKIAEHUS MOCETUTEN Ha Tepputopun LIKoms!
o0paboTku 5
Cpoxa B TedeHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH Jiel B 3aBUCHMOCTH OT
- THUIIA IOKYMEHTA, B KOTOPOM COJEPIKATCS IEPCOHAIbHBIE IAHHBIE, B TOM YHCIIE

MuHUMYM 30 mHEH B OTHOIICHUM 3alUCel KaMep BUICOHAOIIIOICHUS

HOpHZ[OK B cootBeTcTBUM C HOpH,Z[KOM YHUYTOXCHUA U 00e3TMYBaHUS IEPCOHAJIBHBIX Y
YHHUYTOXKCHHUA JaHHBIX IIIx07BI B 3aBUCHMOCTH OT THIIA HOCHUTEIISA MNEPCOHATIBbHBIX TaHHBIX
JaHHBIX

4. YciaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. Illxona ocyuiecTBasieT cOOp, 3aMUCh, CHCTEMATHU3ALMIO, HAKOIIJICHUE, XpaHEHHE, YTOUHEHHE
(oOHOBNIEHME, W3MEHEHME), W3BJIEUEHHE, HCIOJIb30BaHUE, Iepeaady (pacrnpocTpaHEeHUe,
NPeJOCTaBI€HUe, JOCTYN), 00e3TnuYuBaHue, OJOKHUPOBAHME, YIAIEHHE W YHHUUYTOXKECHHE
MNEPCOHANIBHBIX MJAaHHBIX B COOTBCTCTBHU C 3aKOHOAATCIBCTBOM O IIEPCOHAJIBHBIX JAHHBIX M
JIOKaJIbHBIMU HOpMAaTUBHBIMH akTaMH LLIKoJIbI.

4.2. Bce mepconanpHble gaHHble lllkoma momydaer oT cyOBeKTa MEepCOHATBHBIX IAHHBIX, a B
ClTydasix, KOrja CyOBEKT MepCOHAIBHBIX JAHHBIX HECOBEPIICHHOJETHHH, - OT €ro POIMTENeH
(3aKOHHBIX MPEJCTABUTENEN).
4.3. Tlomydenue o 00pabOTKy NEpCOHANBHBIX IaHHBIX, Pa3pPEIICHHBIX CYyObEKTOM MEPCOHATBHBIX
IAHHBIX A1s pacnpoctpaHeHus, lllkona ocymecTBiser ¢ coOMOAEHUEM 3alpeTOB U YCIOBUH,
MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Tlkona oOpabaThIBaeT MepCOHATBHBIC TAHHBIC:

*  0e3 UCHOJIL30BAaHUA Cp€ACTB aBTOMATU3alllH,




* C WCIOJb30BaHMEM CPEJICTB AaBTOMATH3ALMU B MpOrpaMMax H HH(POPMAITMOHHBIX
cuctemax: «1C: 3aprata u kaape», «1C: bubmmuoreka», «INEKTPOHHBIA THEBHHK,
«IIpoxon u nutanuey.

XpaHeHHe IEPCOHATIbHBIX TaHHBIX:

1.1.1. HIkona XpaHUT NEPCOHATBHBIEC JaHHBIC B TEYCHHE CPOKA, HEOOXOUMOTO [Tl TOCTHKEHUS
neneil ux oOpabOTKH, a TIOKYMEHTHI, COJIepKalie MEePCOHANbHBIE JaHHBIC, - B TCUECHUE CPOKA
XpaHEHUsl TOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATYpPOil JIeNl, C yUeTOM apXHUBHBIX CPOKOB
XpaHEHHUS.

1.1.2. IlepcoHanbHble IaHHBIE, 3a(UKCUPOBAHHBIE Ha OYMaKHBIX HOCHUTENSAX, XPAHIATCS B
3anupaeMbIx mkagdax Ju0o0 B 3alTUPaEMBbIX IOMEIICHHUSX, TOCTYI K KOTOPBIM OTPaHUYCH.

1.1.3. IlepconanbHble JaHHbIE, 00pabaThIBa€Mble C UCIIOJIB30BAaHUEM CPEJICTB aBTOMATH3alUH,
XPaHATCS B TAKOM IOPSIIKE U Ha YCIOBUSX, YTOOBI UCKIIIOUYUTH HEMPABOMEPHBIN WIIN CITydailHbIN
JOCTYH K HUM, YHMYTOXKEHHE, HM3MEHEHHe, OJOKHpOBaHWE, KONHMPOBAaHUE, NPEOCTaBIICHHE,
pacIpoCTpaHEHHUE IEPCOHAIBHBIX JAHHBIX, & TakK)K€ WHBIE HENPABOMEPHBIC JCHCTBUSA B
OTHOILIEHUH ITEPCOHAIIBHBIX JIaHHBIX.

4.6. Jluma, OTBETCTBEHHbIE 32 00pabOTKY MEpCOHATBHBIX AaHHBIX B LlIkoie, mpekpamarmT ux
00pabaThIBaTh B CIACAYIONIUX CIydasx:

*  JIOCTUTHYTHI IIeJI1 00paOOTKU MEPCOHAIbHBIX TAHHBIX;

* HUCTEK CPOK JEHCTBHS coryiacusi Ha 00pabOTKy MEePCOHANbHBIX JaHHBIX;
* 0TO3BaHO corjacue Ha 00pabOTKy NEPCOHANbHBIX JaHHBIX;

* 00paboTKa MepCOHANBHBIX TaHHBIX HEMPAaBOMEPHA.

4.7. Tlepenaya nepcoHaIbHBIX JaHHBIX:
4.7.1. Illxona obecnieunBaeT KOH(UIECHINATIBHOCTD IEPCOHATBHBIX TAHHBIX.
4.7.2. llkona mepenaet MepcoHaIbHBIE TaHHBIE TPETHUM JIUIAM B CIIETYIONINX CITydasX:

* CcyOBEKT NepCOHAIbHBIX JAaHHBIX JIaJl COTJIacHe Ha Nepeavyy CBOMX JaHHBIX;
* [mepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBHM C TPEOOBAHUSAMHU 3aKOHOJATENIbCTBA B
paMKax yCTaHOBJIEHHOW MPOLEYPBHI.

4.7.3. 1lIkoia HE OCYIIECTBISET TPAHCTPAHUYHYIO TIepeady ePCOHATBHBIX JaHHBIX.

5. AKTyaJII/I3aIII/Iﬂ, HCHPaBJICHHE, YIAJCHUEC U YHHUTOKCHUC MEPCOHAJIBbHBIX TaHHBIX,
OTBETHI Ha 3aIIPOCHI CyﬁLeKTOB NEePCOHANBHBIX JAHHBIX

51. B cjIydyac MpeaoCTaBJICHUA CY6’LCKTOM INEPCOHANIBHBIX  JaHHBIX, ¢€ro0 3aKOHHLIM
MMpeaACTaBUTCIIEM (baKTOB O HCIOJHBIX, YCTApCBUIUWX, HCIOCTOBCPHBIX HJIIM HE3aKOHHO
MOJIYUYCHHBIX NCPCOHAJIBHBIX NAHHBIX IIIxona AKTYaJIM3UPYyECT, UCIIPABIIACT, 6J'IOI(I/IpyeT, yAaseT
WM YHUYTOXACT UX U YBEAOMJIILACT O CBOUX HeﬁCTBHSIX Cy6’BeKTa NEPCOHANIBHBIX JaHHBIX.

5.2. llpu moctmxeHnW Tenell 00padOTKH MEepPCOHATBHBIX NAaHHBIX, & TaK)Ke B CIIy4ae OT3bIBa
CyObEKTOM TIE€pPCOHAIBHBIX JAaHHBIX CcOrjlacus Ha 00palOTKy NEepCOHAIbHBIX JaHHBIX
NEPCOHAJbHBIC JITAHHBIC MOAJIEKAT YHUYTOKEHHIO, €CIIM MHOE HE MPEAyCMOTPEHO JOrOBOPOM,
CTOpPOHOH, Tmony4yareiaeM (BbIrogonpuoOperaTesieM) IO KOTOPOMY  SBISIETCA  CYOBEKT
NEPCOHAIBHBIX JAHHBIX.

5.3. YHHUTOXEHHE JOKYMEHTOB (HOCHUTENEH), CcoAepKalluX TEepCOHANbHBIC JaHHBIC,
MIPOU3BOJUTCS B COOTBETCTBHM C [lopAaKkoM YHHUTOXXKEHHS M OOE3TUYMBAHUS TEPCOHATBHBIX
naHHbIX [1IKOJIbI B 3aBUCUMOCTH OT THUIIA HOCHUTENS IEPCOHAIBHBIX JaHHBIX, B TOM UYUCJIE ITyTEM



U3MENbUYCHHS LIpeepe, CTUPAHHs WIH (POPMATHUPOBAHUS SIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa MEePCOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO mpencrasurens Lllkoma
coobmaer emy umH(popMmanu 00 o0pabOTKe MEepCOHATBHBIX TAHHBIX CyOBEKTa B CPOKH U B
MOPSIAKE, YCTAHOBJIEHHOM 3aKOHOM.
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